
State of California

Memorandum

Date: October 29,2010

To: Office of the Commissioner

Business, Transportation and Housing Agency

Attention: Commissioner J. A. Farrow

From: DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
Offrce of Inspector General

FileNo.: 010.11731.15989

Subject: FINAL 2010 COMMAND PERFORMANCE REVIEV/ OF THE
ALTADENA AREA

I am issuing this final performance review report of the Altadena Area pursuant to Government
Code (GC) $13887, the California Highway Patrol (CHP) Audit Charter and CHP Audit Plan.
The review focused on the command's operations related to arrest reports, evidence and
property, officet's monthly activity forms, manager and supervisor evaluations, ride-along
program, special duty positions, unusual occurrence log, subpoenas and court attendance, daily
field reports, secondary employment documentation for employees, inconsistent and
incompatible activities statement documentation, and the maintenance of substance abuse kits.

The inspection findings for the Altadena Area are as follows:

1. Seven out of 13 CHP 118S, Performance Appraisal - Sergeant forms reviewed,
(54 percent) were completed more than 60 days following the end of the calendar year.

2. One out of four CHP 118MM, Performance Appraisal - Middle Manager forms,
(25 percent) were completed more than 60 days following the end of the calendar year.

3. The Area does not have a Standard Operating Procedure (SOP) for civilian ride-alongs.

4. Fifty-one percent of collisions taken during the review period were made available to the
public within eight days of the collision date.

5. Ten out of 20 CHP 415 forms reviewed (50 percent), did not document verbal warnings
correctly. The documents did not contain the driver's license number of the violator
and./or the reason for the contact.
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6. The Area maintains a secondary employment log; however, it does not document the rank
of the employee or the name of the business where the employee is employed.

7. Six of the ten personnel folders reviewed (60 percent), contained a CHP 18, Receipt of
Inconsistent and Incompatible Activities form with an incorrect revision date.

The Altadena Area commander agreed with the findings, and has taken corrective action to improve
command operations. The commander's response is atüached and is incorporated into this final report.

In accordance with the International Standards for the Professional Practice of Internal Auditing
and Government Code $13887 (a) (2), this report, the response, and any follow-up
documentation is intended for the Offrce of the Commissioner; Assistant Commissioner, Field;
Office of Inspector General; Offrce of Legal Affairs; and Southern Division. Please note this
report restriction is not meant to limit distribution of the report, which is a matter of public
record pursuant to GC S6250 et seq. In accordance with the Govemor's Executive Order
5-20-09 to increase government transparency, this report will be posted on the CHP internet
website, and on the Office of the Governor's webpage, located on the State government website.

Southem Division has reviewed the response submitted by the Altadena Area and agreed with
the Altadena Area commander. As a result, no further reporting is required by the Altadena Area
and the matter is considered closed.

The Office of Inspector General would like to thank the management and staff of the Altadena
Area for their cooperation during the inspection. If you have any questions or are in need of
additional information, please contact me or Lieutenant Paul Schroeder at (951) 486-2829.

Attachment

cc: Assistant Commissioner, Field
Altadena Area
Southem Division
Office of Legal Affairs

R. J. JON Captarn
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State of California Business, Transportation and Housing Agency

Memorandum

Date: September 7,2010

To: Southern Division

From: DEPARTMENT OF CALff'On¡UA HIGIIWAY PATRÒL
Altadena Area

File No.: 575.13125

Subject: RESPONSE TO DRAFT ALTADENA AREA PERFORMANCE REVIEW

This memorandum is intended to serve as the written response to the dra.ft comma¡d
performance review of the Altadena Area as required by the memorandum from the Ofhce of
Inspector General dated August 11, 2010.

Finding 1 - Agree. The Area lieutenant's will ensrue all sergeants' CHP 1185, Performance
Appraisals, are completed prior to 60 days following the end of the calendar year.

Finding 2 - Ãgree. Captain Dance will ensure all 118MM, Perforrnance Appraisals - Middle
Manager, are completed prior to 60 days following the end of the calendar year,

Finding 3 - Agree. The Area has added civilian ride-alongs to the SOP.

Finding 4 - .Lgree. The Area had a newly assigned Accident Review Officer prior to this audit.
This offrcer is nowperforming at a more effective level with the reports being reviewed and
retumed to the investigating officers in a timelier manner. The Accident Review Officer
generates and distributes a report of all incomplete accident reports on a weekly basis. The shift
sergeants are instructed to ensure all reports are completed and submitted to the Accident Review
Officer. The Area VIN Officer now assists the Accident Review Ofhcer by dedicating each
Monday to reviewing accident reports. Additionally, all officers are reminded to complete all
reports prior to going on RDOs. Lastly, the Accident Review Officer tracks high priority reports
and updates Area management and supervision weekly on their status.

Finding 5 - Agree. The off,rcers were instructed on the proper information required on the CFIP
415s regarding verbal warnings. Shift sergeants will critically review all CHP.4l5s for all
required information including verbal warning information.

Finding - 6 Agree. The Area's secondary employment log was updated with the rank of the
employee and the name of the business where the employee is secondarily employed. This
information will be included in all future entries into the log.
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F'indÍng 7 - Agree. Att CHP 18, Receipt of Inconsistent and Incompatible Activities, fomts
have beenreplaeed with the cerreot revision date of September 2003.

this response may be directed to CaptainDance.

W. A, DAìtrCE, Captain
Commander

t-
;

t
t-
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DEPARTMENT OF CALIFORTIA HIGFfWAY PATROT

COMMAND INSPECTIONS PROGRAM
EXCEPTIONS DOCUMENT
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INSTRUCTIONS: Thie document shell be typed. Gheck appropriate boxee aB neoeasary, or fill in the blanks as indicated. Enter the
chapter number of the inspeclion in thê Chept€r lnspêclion number. Under 'Forward to:" enter the next level of cornmend where the
document shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestlons for
statewlde improvemênl, identified deficiencies, and corrective ec'tion plens. A CHP 51 Memorandum may be ueed lf addltional space
is required.

The Office of lnspector General (OlG) conducted a performance review of the Altadena Area, The
review team arrived Tuesday, April 27,2010, end completed their work Thursday, May 6,2010, The
following inspectors worked the corresponding hours es indicated below:

lr¡.pccbr Numbor ot llourt
Officer R. Madeirâ, #15989 19

Sergeant D. Temple, #13159 1E

Lieutenant P. Schroeder, #1 1 564

TotalHours 38

The review used the methodology described at http://home.chp.ca.gov/acinspgen/oiand consisted of
examin¡ng 13 separate topics, The time period utilized differed ín relation to the topic examined. The
following topics and detes are indicated below:

Offlcer R. Madelra, Ssrgðant D. Temple and
Lleutenent P, Schroeder

Ø Conect¡ve Action Plan lncluded

! ettechments lncluded

TYPE OF INSPECTION

! Division Level E Command Levet

El Executive Office Level

Total hours expended on the
inspection:

Follow-up Requlred:

fi Yes E tto

Forward to:
Office of lnspector General

Due Dete:

Toolc ln¡o¡cbd D.ttû E¡tmtlned
1. Arrest Reoorts 04t01t2009 -0313112010
2. EvidenceiProoertv 05/30/2009 -M126t2010
3. Monthty Activity - Officer's Evaluation / Activitv Summary, CHP '100 1 0lo 1 12009 - o3t31 t201 0
4. Evaluations - Suoervisors and Manaoers 01 to1 t2008 - 03t31 t2010
b. Kroe-Alono Proorem 1 0 l0 1 12009 - o3t31 t201 a
6. Special Dutv Positions 10to1noo9 - o3t31t2010
7. Rotatlon of Soecial Dutv Posit¡ons 01 t0 1 t2002 - o3t 31 t 201 0
E. Unusual Occurrence Loq 1 0 to1 t2009 - o3t31 t 20 1 0
9. Subooenas and Court Attendance I O tO1 12009 - Ost 31 I 29 1 0
10. Daily Field Reoort, CHP 415 loto1t2009 - 03/31/201 0
1 1, Notice to Enqaoe in Secondarv Emolovment, CHP 318 01 I O 1 t2009 - g3t 3 1 I :zU1 U

12 Receipt of lnconsistent and lncompatible
Aclivities Statement, CHP 18

0 1 to't t2009 - 031 31 I 201 0

13. Substance Abuse Kits Current

CHP 6å0A (Râv cr243) oPf 010
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FINDINGS REOUIRING FOLLOW.UP

L Seven out of 13 CHP 118S, Performance Appraisal- Sergeant forms reviewed (54 percent),
were completed more than 60 days following the end of the calendat yeat.

2. One out of four CHP 118MM, Performance Appraisal- Middle Managerforms (25 percent),
were completed more than 60 days following the end of the calendat yeat.

3. The Area does not have a Standard Operating Procedure (SOP) for civilian ride-alongs.

4. Fifty-one percent of collisions taken during the review period were made available to the public
within eight days of the collision date.

5. Ten out of 20 CHP 415 furms reviewed (50 percent), did not document verbal warnings
conectly. The documents did not contain the driver's license number of the violator and/or the
reason for the contacl.

6. The Area is rnaintaining a secondary employment log, however, it does not document the rank
of the employee or the name of the business where the employee is secondarily employed,

7. Six of the l0 personnelfolders reviewed (60 percent), contaíned a CHP 18, Receipt of
lnconsistent and lncompatible Activities form with an incorrect revision date.

ARREST REPORTS

Objective:

r Review of the articulable facts of probable cause related to arresl reports for Penal Code
sections 1a8(a)(f ) and 647(f) arrests in order to ensure adherence to departmental policy
and pertinent laws, Assess the application of associated departmental policy and
compliance by Department employees.

Findings:

None.

Obse¡vations:

. The Area had a total o'f 1647 arrest reports during the review period. 15 arrest reports
were for 148(aX1) PC and six were for 647(f) PC. The combined 148(aX1) PC and 647(f)
PC arrests reports accounted for 1,15o/o ol all arrests.

o Twelve of the 1 5 148(a)(1) PC arrest reports reviewed were filed by the District Attorney.
Ten of those are pending disposition, one had a final disposition of guitty and one was

CHP 6804 (RsY 02{9) OPI 010

Oñicer R. MEdeira, Sergeant D. Tcmple and
Lleut€nent P. SchÞed€r
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rejected for prosecution. The remaining three reports had not yet been completed by the
investigating officers.

¡ All six 647(f) PC arrest reports reviewed were filed by the District Attorney. Four cases
are pending disposition and two had a final disposition of guilty.

EVIDENCE 
' 

PROPERTY

ObJectlve:

¡ Review and sample evidence/property focusing on drugs, guns, and money entering the
evidence system ftom the time of the last Evidence lnspection conducted by the OIG to
the time of this review (May 30, 2009, through April 26, 2010) to verify the command is in
compliance with applicable departmental policy and to ensure the continued integrity of
the system.

Findings:

None.

Observations:

¡ The sign-in sheets for the evidence room were reviewed and they are being utilized
according to current policy.

o Evidence is maintained according to policy. All evidence was located and quarterly audits
are being conducted.

. All items located reflected both gross and net weights of controlled substances on the
CHP 36 Evidence/Property ReceipUReport, the CHP 368 Evidence/Property Log and in
the Area lnformation System (AlS).

o All CHP 36 forms for items contaíning guns included e-trace and Automated Firearms
System documentation.

o Alf CHP 36 forms inspected documented two persons counting money.

o The Area commander has signed into the evidence room on two occasions since the May
2009 evidence inspection demonstrating his proactive involvement,

Officcr R, M¡dcire. Strgcsnt O. femple rnd
Ll¡ut n¡îl P. Schrocde¡

CHP 6004 (R.Y @.0e) OPI ol0
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MONTHLY ACTIVITY. OFFICERS EVALUATION 
' 

ACTIVITY SUMMARY. CHP TOO

Objective:

o Revlew the CHP 100 forms to veriff processing at all levels is being completed timely and
in accordance with applicable policy and SOP for performance comments/ratings.

Findinge:

None.

Observations:

o Eight of the 20 CHP 100 forms reviewed (40 percent), did not contain initials by a
supervisor indicating a 15 day review had been completed,

o The Area does not have a SOP for the timely completion of CHP 100 forms.

EVALUATIONS - SUPERVISORS AND MANAGERS

Objective:

r Review supervisor's and menager's evaluations for timeliness and to ensure they are
being completed as directed by applicable policy. The time period of January 1, 2008 to
the date of this review was utílízed when reviewing evaluations.

Flndings:

o Seven out of thirteen CHP 118S, Performance Appraisal- Sergeant forms (54 percent),
were completed more than 60 days following the end of the calendar year.

o One out of four CHP 118MM, Performance Appraisal - Middle Manager forms (25
percent), were completed more than 60 days following the end of the calendar year,

Observations:

o All CHP 112 forms reviewed were completed properly.

R. Madeira, S€rgeent D. Templc.nd

CHP €&A (Rrv @-00) OPI 010
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RIDE.ALONG PROGRAM

Objective:

¡ Review and evaluate the applicatíon of departmental policy including locaf SOP for
civilian ríde-alongs. Verify the use of the CHP 428 form to ensure accuracy and
consistency in support of the effort to increase safety and reduce liability, Review
pertinent documents and systems to veriff that supervisors are conducting quarterly ride-
alongs with officers. All of 2009 was examined when reviewing the Ride-Along program.

Findings:

. The Area does not have an SOP for civilian ride-alongs.

Observations:

. All twenty CHP 428, Release and Waiver of Liability forms evaluated did not reflect the
purpose of the civilian ride-along.

. One out of 20 (fíve percent), CHP 428 forms had a CLETS prÍntout attached.

. The Area has a quarterly ride-along log posted in the sergeant's offìce to ensure all road
officers receive ride-alongs according to SOP requirements.

o The Area completed the mandatory one-hour defensive driver training sessions with all
area perslonnelduring the April training days.

SPECIAL DUTY POSITIONS

Objective:

¡ Review functions of the VIN Officer, School Bus Officer/Coordinator (SBOC), and Tow
Officer. Verify these positions are administered effectively in accordance with
departmental policy, 'best practices," and SOP to veriff departmental value along with
system integrity. The time period reviewed for the special duty assignments was from
January 20021o the time of this review.

Findings:

None.

Observations:

o The Area SOP does not contain procedures for voiding VIN labels.

CHP 680A (Rev n2{s) OPI o'lo

R. M¡deim, Sergeent D. Templc and
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AllVlN labels were accounted for.

The Tow Service Agreements (TSA) in the examined files were cornplete and approved
by the Area commander.

o School bus tests and certificates were stored in a locked cabinet accessible only to the
school bus officer and sergeant.

ROTATION OF SPECIAL DUTY POSITIONS

Objective:

o Review selection øiteria, staffing levels, assignments, and rotation to evaluate the tenure
of the current position holders and adequacy of SOP to address the duration and
distribution of these positions. The time period reviewed for the special duty assignments
was from January 2002to the time of this review,

Findings:

None.

Observations:

r The Area does not have SOP establishing a maxÍmum time officers can remain in special
duty positions,

o The specialduty positions have been occupied by the current officer for the following time
periods;

o The current SBOC has been in the position for five years.

o The current VIN officer has been in the position for less than one year.

o The current tow officer has been in the position for less than one year.

o The current accídent investigation review officer has been in the position for less than
one year.

o One of the current court officers has been in the position for one year and the other
has been in the position for eight years,

o The current evidence officer has been in the position for one year,

o The current front desk officer has been in the position for one year.

cHP 680A (Rov 02+t) OPt 010

R. Mádcir¡, sergeant o. Temple and
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o The current training officer has been in the position for four years.

o The current public lnformation officer has been in the position for less than one year.

o The current felony ínvestigation officer has been in the position for less than one year.

o The current safety services program officer has been in the position for less than one
year.

UNUSUAL OCCURRENCE LOG

Objective:

o Review and evaluate for accuracy, timeliness, and consistency in accordance with SOP,
"best practices,' and departmental policy.

Findings:

None.

Observation¡:

¡ The Area unusual occurrence log is well maintained, displays appropriate language, and
is accessible only to sergeants and above.

¡ Officers-in-charge advise the next available sergeant of high-profile and/or threshold
incidents requiring an entry in the unusual occurrence log.

o All high profile incidents reviewed indicate the presence of supervisory personnel.

SUBPOENAS AND COURT ATTENDANCE

Objective:

o Review and evaluate local procedures to verify compliance with laws and departmental
policy to determine the effectiveness of the system and court attendance of departmental
employees.

Flndlngs:

None.

R. Madr¡r¡, Slrgrrnl O. Trmplr rnd

CHP 680A (Rev. 02{9} OPI 0lo
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Observations:

¡ The Area SOP does not outline the requirement for officers to indicate case disposition on
CHP 415 forms.

o CHP 415 forms reviewed for road ofiicers indicate they are attending court when
subpoenaed with the exception of when the date of the subpoena conflicts with
mandatory Area training days.

¡ Officers assigned to specialduty positions do not Indicate on their CHP415, Daily Field
Record, when they go to court.

o Nine out of 12 (75 percent), CHP 415 forms that reflected court attendance did not
display the court case disposition.

¡ The Area has a system in place to conduct audits monitoring court appearances. Every' month, each sergeant randomly selects an officer within their assigned den and
compares the subpoena log prepared by clerical personnelwith the otficer's CHP 415
forms. The officer is contacted regarding any lack of attendance and, if appropriate,
corrective aotion follows. The same process is followed for Southern Division's
requirement of a bi-annual court audit. ln addition, the Area currently receives daily court
dockets from one of the courts within the Area and is in the process of attempting to
obtain similar information from the remaining courts to more readily track court
attendance by officers.

DAILY FIELD RECORD. CHP 415

Obiective:

¡ Review and evaluate calls for service, traffic collision investigations, and other related
incidents to verify the accuracy, thoroughness, and effectiveness of the documentation
process by departmental employees. Determine the timeliness in which traffic collisions
are completed and available to members of the public.

Flndings:

r Fifty-one percent of collisions taken during the review period were made available to the
public within eight days of the collision date.

¡ Ten of the 20 CHP 415 forms reviewed (50 percent), d¡d not document verbal warnings
correctly. The documents did not contain the driver license number of the violator and/or
the reason for the contact.

R. M¡deira, S€rgeant D, Tomple ¡nd

cHP6€0A(Rd 02{9) OPt olo
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Observations:

o One out of 20 traffic coll¡sions (five percent), was recorded as a 'motorist service."

o One out of 20 traffic collisions (five percent), could not be located on the CHP 415 for the
officer assigned to the collision or in the AlS.

o Eighteen of the traffic collision responses (90 percent), reflected a report was taken,
documented properly, and reconciled with entries located in AlS.

o All of the arrests documented on the CHP 415 forms reviewed were entered into AlS.

NOTICE TO ENGAGE IN SECONDARY EMPLOYTUENT. CHP 3I8

Objective:

¡ Review forms in conjunction with the associated logs and selected personnelfiles
focusing on accuracy, timeliness, and compliance with applicable policy to reduce
departmental liability resulting from potential conflicts of interest.

Findings:

¡ The Area is maintaining a secondary employment log, however, it does not document he
rank of the employee or the name of the business where the employee is secondarily
employed.

Obseruations:

. Both officers with secondary employment have current CHP 318 forms in their employee
files which are current to the date of their last annual evaluation.

RECETPT OF TNCONSTSTENT¡ND tNCOMPAT|BLE ACT|V|T|ES. gHp t8

Objective:

. Review completion of forms and verify the form revísion date to ensure compliance with
departmental policy.

Findings:

o Six of the 10 personnel field folders reviewed (60 percent), contained a CHP 18 form with
an incorrect revision date.

CHP €804 (R6v 0249) OPI Ol0
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SUBSTANCE ABUSE KITS

Objective:

¡ Review the cunent substance abuse kits and determine the availability, expiration date,
and security of the kits as required by departmentral policy.

Findings:

None.

Obseruations:

o Both substance abuse kits maintained by the Area are stored in a locked filing cabinet,
, accessible only to supervisíon.

o Both substance abuse kits are sealed and contain all required iterns.

R. Msælre, Sergeent O. Tcmple and

CHPûæA(R.V @4e)OPl010



STATE OF C,AL¡FOR¡\¡IA
O€PARTMENT OF CALIFORNN HrcfîWAY PAÎROL

COMMAND INSPEGTIONS PROGRAM
EXCEPTIONS DOCUMENT

Page11ol12
Olllcer R. MadelrE, Sorgesnt D, Temple and

s Response: fl Concur or fl Do not concur (Do not concur shatt documsnt bes'p for

Please provide response in the form of a CHP 51, Memorandum.

s çomments: Shell address non concurrence by commander (e.9., findings revised, llndings unchanged. etc,

CHP 6€oi{ (Rêv o2-@) OPI 010
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Please provide response in the form of a CHP 51, Memorandum,

Ofrlcer R. Madelrâ, Sergoant D, Temple and
Llautenant P. Scàroeder

[J Employee would like to discuss this report
with the revlewe¡,

(See HPM 9.1, ChapterS. for appeal procedures.) /,,
lnspector's Signature:

?^,^--d.(\-¡ 
^

Date:

5lrè/ro
! Reviewer discussed thls report with the

employee,

E} Concur ! Oonotconcur

Date:

.r\e | '"

CHP 6604 (Rev. 02{0) OPI 0'10
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uommano:

Altadena
l¡lvlsron:

Southern
NUmDer:

575
EVStUatêO Dy:

Officer R. Madeira
uat€:
04t27t10 - 05/06/1 0

ASSrStoõ Dy:

Sgt. D, Temple and
Lt. P. Schroeder

Datei

04127110 - 04/30/10

INSTRUCTIONS: Answer individual items with "Yes" or "No" enswers, or fill in the blanks as indicated. Any discrepancles with policy,

applicable legal statutes, or defìciencies noted in the review shall be commented on via the "Remarks' sectlon. Additionally, such
discrepancles and/or deficiencies shall be documsnted on an Exceptions Documenl and addressed to the next level of command.
Furtrermore, the Exceptions Document shall include any follow-up and/or conective action(s) taken. lf this form is used as a Follow-up
lnspectlon, the "Follow-up Inspection" box shall be markad and only deficient items need to be re-inspected,

Type of lnspection:

I Executive Office Level

Lead rnsP 

'tY/l-ollow-up Kequired:

DYes E No
E Follow-up lnspection

tlote: A'Yes' response lndicates full compllance wlth pdicy. lf a'No'or "N/4" box lB checked the'Remafl€' t€cïon 8n8[
be utlized for exolanatlon-
Quoeüon¡ I trhrough ll peÉrln to thc rorllcw of Arrut Rcportr.

Gon¡lderthc followln¡ n'lrcn rcvlewlng ennrt lrpoÉr:

"Prcbabtc ce¡¡¡c to arru¡t h a r¡t of f¡ct¡ üraf would c¡ule ¡n olllccr or 
"¡t¡r.n 

of ¡lmllar tr¡lnlng end rxpodcncr ol
thc r¡n¡üng orflfoor or cftlzon to lonn ¡n honæt ¡nd tûol¡ b.lLt lhrt th. lndlvldu¡l ha¡ commltt¡d I crlm¡, brod
on thc totrllty of th¡ clrcum¡tanc¡r."

"Rcr¡onlblc rueplclon l¡ e rct of ¡pcclñc and aillcutabt¡ ñctr thrt l¡¡d¡ ¡n offlcsr to rearonrbly bell¡v¡ thf r
cdmo lr occurl|ng, b ¡boutto occw, orh¡r occurnd, andthf thc peiton ileû¡ln¡d lr oonn¡ct¡dtolhf ællvlÚ
sùlch lr crlmlnrl ln nfu¡r. A dCentlon l¡ rn cxcrtlon ol ¡uthod$ thrt l¡ romdhlng l¡¡r th¡n I fr¡ll ¡rru¡L h¡t morc
rubst¡ntld lheñ ¡ rlmplc contect ot Gonten¡url r¡rcounicr.'

Rdbr¡nce: HPt 81.C, Drug¡ Prognm ll¡nrnl, Ghepter I
G.O.100.91. Surch rnd Srhun Pollcv

1. For the determined time period, how many
1481a)11) PC arrests did Area oersonnel make?

15
Remarks:

2. ldentify the individual who has made the most
arrests for 148(aX1) PC, Of the reports
reviewed, determine the total arrests (and the
percentaoe) this emplovee is responsible for.

Remarks: Three officers each conducted two
arrests. The remaining nine arrests were
conduct€d by nine different ofiìcers.

3. For the determined time period, how many
647(f) PC arrests did Area personnel make?

6
Rêmerks:

4. ldentify the individual who has made the most
arrests for 647(ll PC. Of the reports reviewed,
determine the total arrests (and the percentage)
this emplovee is resoonsible for.

Remarks: The six arrests were made by four
different officers.

5. For the determined time period, what percentage
of the total number of arrests were for 1a8(aX1)
PC and 647ftlPC?

1.15o/o
Remarks: 1,15o/o (21of 1647 total arrests)

6. Are supervisors signing page one of the reports,
verifying they are reviewing the reports for
content, compliance with policy, and accuracy
prior to fìling the report with the court or district
attornev?

I Yes E ¡lo fl N/A R€marks:
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STATE OF CALIFORNIA
DEPARTÏI/ENT OF CAIIFORNIA HIGfIWAY PATROL

COMMAND INSPEGTION PROGRAII,I
COMMAiID PERFORMAÎI¡CE REVIEW CHECKLIST

(. Aner examinlng the chronology of evants in the
arrest report nanative, were the rights of the
arrestee honored by not beíng asked
incriminating questions prior to being Mirandized
or being asked questíons related to the crime
after thev invoked thelr Miranda riohts?

El Yes ENo E N/A R€markÊ:

6. Does the arrest report articulate the ofiicer's
seizure of anv orooertv/evidence? I Yes ENo E] N/A Romarfts:

9. Does the arrest report articulate a legal basis to
saize items taken? El Yes ENo E N/A R€marts:

10. Of the reports selected for revlew, how many
resulted ln a conviction? 3

Remarts: 1a8(a)PC- l'l were filed, on€ we6
bund gullty and ten âre pendlng. Three of the
remelnlng are lncomplele and one was
r€lected.
647(f)PC- all slx were f,led, two found gullþ and
farrr ¡re oandlno-

11. For each arrest report ¡nspected and related to
the charge(s) of 1a8(a)(1) PC or ô47(f) PC, are
the concluslons of the arresting officer supported
by articulated facts to support the arrest?

Conch rsion-c Eacts
Assaulllve Specific verbal threats or statements,

furlive movements, boxer's or fìghting
stanc€, rapidly closed diatance, cllnohed
fists, lunged or grabbed at officer.
scannlng the area.

Non-Compllanl Speclfc statementb Buch as "l'm not
going to lall", ignored commands, acted
contrâry to commands, walked away,
illogical responses.

R€slstant Pulled away, folded arms, became rlgld,
€ttempted to hide, unr€sponsiv€ to
physlcal furce.

Matched Height, welght, clothing, gender, raoe, hair
descrÍption @lor, vehicle descrlpUon, dlrec{lon of

travel.

Offlcer Safety Weapons, physicel sízo, putting hands ln
pockets, characl€rlstlcs of belng armed,
pro,(lmlty to weapons, tlme of day.

Area Numbs¡andtypsofarrosts, p€rsonaÌ
obgervations, clËzen's com plalnts,
stat¡stics.

Suspiclous activity Unusual appoaranoe for area (heavy coat
in summer), unprovoked fight, looking in
vehides.

fi Yes E ¡¡o E N/A R6marks;

Gluc¡tþnr tZ ünou¡h 20 ¡.lteln lo üa EvldcncrlProp¡Év Errtmr taYltw
'12, ls the "Chain of Possession" section of the CHP

3ô, Evidence/Property ReceipUReport, completed
for afl movements of the evidenca/orooertv?

El Yes ENo E N/A Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGìIWAY PATROL

COMMAND INSPECTION PROGRAM
COMMAND PERFORMANCE REVIEW CHECKLIST

13, Are the net and gross welghts of controlled
substances or suspected control led su bstances
recorded on the CHP 36 and CHP 368,
Evldence/Property Log, and in the Area
lnformation Svstem (AlS)?

E Yes D r,¡o fl N/A R6marks:

14. Do the CHP 36 forms contain an officer-in+harge
or superuisor's signature, date, or initials,
indicating the document and/or the evidence had
been reviewed for comollance?

I Yes E lvo Erun Remarfis:

15. Does the evidence supervisor conduct quarterly
inspections and annual inventories of the
evidence/property system, placing an emphas ls
on guns, drugs, and money, while following the
procedures outlined ln HPM 70.1, Evidence
Manual?

I Yes ENo E N/A Remafts:

16. Were all items associated with the evidence
numberg selected for lnspectlon located? El Yes O t'¡o EIN/A Rernarks:

17. Are ltems conslsting of guns, drugs, and/or
money being routinely purged as set forth in
HPM 70.1, Evidence Manual?

I Yes ENo fl N/A Remarks:

18. Does lhe commander ensure evidence/property
ls not left in temporary lockers more than one
'day, excfudinq weekends and holidavs?

E Yes E t¡o EJN/A Remarks:

19. ls there documentation to support management's
proactive involvement with thei¡ Area's
evidence/property systern ?

I Yes E t'lo D N/A Remarks: The Area commander ls llsled on th€
sign-in sheêt for the evidence room on two
seoarate occÆslons durlnc this revlew Þarlod.

20. lf necessâry, has the commander taken ptoactive
steps lo meet w¡th the district attorney(s) to
coordinate and improve the purging process of
evidence items?

E Yes !No I N/A Remar*s: Thls has not become a necessity.

G¡u.¡üom Zl fürouoh 30 o¡rtrln to Pc¡¡onn¡lt HonthlvAcüvit v rwltw
21, ls the CHP 100 form, Officer's Evaluation/Actlvíty

Summary being utilized by all officers regardless
of assionment?

I Yes D l.¡o C N/A Remarks:

22. Are officers completíng a CHP 100 form for each
calandar month of the vear? fi Yes E ¡lo D N/A R€marks:

23. During the period being recorded on the CHP
100 form, is th€ licrm accessible to both the
officer end supervisorls)?

El Yes E ¡¡o fl N/A Remar*s:

24. Are 15 day revlews being conducted by
supervisors on the CHP 100 forms? E Yes El ruo E ¡I¡R Remarks: 13 out of 20 dld not,

25. Durlng the end of the month review, are all
appllcablê critical task ratings being completed by
the suoervisorls)?

I Yes ENo E N/A Rema¡ks:

26. Are critical task ratings of "Excellent" or "Needs
lmprovement" supported with comments by the
supervisor documented on the CHP 100 form?

E Yes Ewo Evn Rêmarks:

27. Does the comrnand's Standard Operating
Procedures (SOP) outline procedures for the
timely completion of CHP 100 forms?

E Yes El ruo ¡ N/A Remarks: The Area SOP does not address
completlon of he CHP 100 brm.

28, Are allsÍgnature blocks on the CHP 100 form
completed? E Yes E t¡o D N/A R6merks: The flfteen day comment boxes ere

not frlled ln but comments made are signed and
dated ln he body of ths CHP 100 furm,
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STAIE OF C¡qHFORNA
DEPARTMENT OF C¡úJFORNIA HIC+IWAY PAIROL

COMMAND INSPECTION PROGRAM
COM MAI{D PERFORMANCE REVIEW CHECKUST

29. Ne completed cHP 100 forms for the current
year for individual officrrs maintained in separate
files bv the suoervísors?

El Yss ENo O r,¡le Ramalts:

30. Are the GHP 100 forms secured in a locked lile
after the review Drocess? E Yes ENo tr N/A RemaRs:

Qucctlon¡31 $rouqñT5 poñ-¡ñ to Ev¡luat¡on ¡uvlcw
:r1 . uoes me command's s(JP ouU¡ne proc€dufes lor

the tlmely completlon of CHP 112, Management
Sumrnarvforms?

E Yes 8No E N/A Remafts: Tho A¡ea SOP does not address
compleüon ol lhe CHP 't 12.

32. Are sergeants completing a CHP 112 form every
calendar month? E Yes ENo fl N/A Remarks:

33. Are raters reviewing the CHP 112 on a regular
basls and provldlng monthly ratlngs on all
appropriate critical tasks at the end of each
calendar month?

[t Yes ENo E N/A Remarks:

34. Ate reviewers examining and initialing the
completed CHP 1 12 at the end of each calendar
month (and at any other time deemed
aporoorlate)?

ElYes ENo E N/A Remarks;

35. During the period when cornments are being
recorded on the CHP 112, is the form maintained
in a location available to both the sergeant and
his/her immediate supervisor and inaccessible to
non-suoervisorv oersonnel?

El Yes Eruo ¡ N/A Remarks:

úo. rs lne UHH 1 1öu, Penormanoe Appralsat -
Sergeant, being completed, signed, and
processed within 60 days following the end of
each calendar vear?

n ves El¡lo E N/A Remarks: Seven out of thirte€n were completed
more lhan 80 days efter he end of lhe calandar
yeaf.

37. Are probationary sergeants receiving
performance appraisals at the end of four, eight,
and 12 months?

S Yes E ¡to ¡ N/A R€marks:

38, ls the CHP 118MM, Performance Appraisal-
Middle Manger, being completed, signed, and
processed within 60 days following the end of
each calenda¡ vee¡?

E Yes E tlo EIN/A Remarks; One out four were comploted more
than 60 clays after the end of the calendar year,

39, Are probationary managers receiv¡ng w'itten
performance appraisals at the end of four, eight,
end 12 months?

I Yes ENo E N/A Remarks:

40. ls the CHP 118N, Performance Appraisal- Motor
Carrler Specialist ll, being completed, signed,
and processed within 30 days following lheir
oromotional a n nlversarv date?

D Yes O lt¡o E N/A Rlmarfts: Th€r€ ere none assigned to th€ Araa.

41 ls the CHP 118P, Performance Appraisal - Motor
Carrier Specialist lll, being completed, signed,
and processed within 60 days following their
oromotional an niversarv date?

D Yes E tto El ¡un Rema*s: There are none assigned to he Area.

42. ls ths CHP 118PSDS1, Performance Appraisal -
Public Safety Dispatch Supervisor l, being
completed, signed, and processed within 60 days
following their promotional anníversarV date?

! YEs fl No El t¡/A Remarfts: Thêrê are nonê asslgned to the Area.
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA IJIGHWAY PATROL

COMMAND INSPECTION PROGRAM
COMMAT¡ D PERFORMANCE REVIEW CHECKLIST

43. ls the ÇHP 120, lndividual Development Plan for
Future Job Performance of Permanent
Employee, completed within 30 da¡æ following
the emplo¡æe's annlversary date of appointment
in the cunent iob classífication?

E Yc¡ El No trw¡ Flemerks:

44. tS me ö tu EJö, xepom 01 Peformance lor
Probationary Employee, completed every two
months, four months, and six monlhs for
employees serving six-month probationary
oeriods?

E Yes ENo I N/A Remerks: Th€re were no employees lhls
applied to.

45. ls the STD 636 completed every four months,
elght months, and 12 months for employees
serving I 2-month probationary periods?

E Yas !No E N/A Remafts:

tna Dal n rna Frûûltn fwl¡u
46. Has the command developed SOP to ensure

ride-alongs within their Area are in accordance
with GO 100.42, Rlde-Alongs and HPM 70.16,
Recruitment Prooram Manual. Chaoter 13?

! Yes ElNo E N/A Remarks: The Area SOP does not address
clvillan rlde-alongs.

47. ls a Çl1P 428, Release and Waiver of Liability,
form being completed for all non-CHP employee
ride-alono oarticioants Drior to the ride'alono?

E ves Dwo E N/A Romad(s:

48. Do the command's CHP 428 forms explaln the
purpose of the ride-along(s)? ! Yes ElNo flN/A Remarks: The cHP 428 does not lndicate this

information.

49. Are the GHP 428 forms belng retahed for one
vear? S Yes ENo EJN/A Rêmarfts:

50. ls the California Law Enforcement
Telecommunications System (CLETS) being
used to obtain record checks on individuals who
wish to ride-alono with an officer?

fi Yes E ¡lo tr Nl¡ Remarks: A CLETS printout wae attach€d to
onê of thê 20 CHP 428 forme reviewod,

51. Are all ride-along requests being forwarded and
reviewed by the Area commander or his/her
desionee orior to the ride-alono takino olace?

I Yes E t¡o D ul¡ Remarks:

52, Does the Area have an SOP for quarterly
supervisor ride-alongs with officers? fi Yes ENo EI N/A Remarks: The Aree SOP cells for quartetly

rlde-alongs for probatlonary offìcers and bh
annual ride-alongs for non-probationary
offlcers.

53. Are shift supervisors participating in at least a
one hour ride-alono D€r veer with officers? El ves ENo E N/A Remafis:

54, Does the Area have an established system in
olace for rec,ording suDervisor ride-alonos? El Yes E ¡¡o El l,¡l¡ Remar*s:

on ta thþuoh lt oltrln io gD..fil Duþ oolllþm rntLu
þb. Does me Area nave a soP þr tne oulies relateo

to the VIN lVehicle ldentification Number) ofliær? [t Yes E l.¡o ¡ N/A Remarks:

56. Does the Area's SOP contain procedures for
voiding VIN labels? E Yes ElNo fl vn Remarks: The Area SOP doæ not address VIN

voidind orocedures.

57. Does the Area comply with departmental policy
for voidinq VIN labels? I Yes úNo ! N/A Remarks:

Does the Area retain copies of the
memorandums documenting VIN labels being
voided? How long are the memorandums being
retained?

S Yes ENo Û N/A Remarts: The Area provlded a copy of a
m emorandum daled 12129109 -
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STATE OF CALIFORNIA
DEPARITvIENT OF C,ALIFORNIA Hlel-fWAY PATROL

COMMAND INSPECTION PROGRAM
COMMAND PERFORMANGE REVIEW CHECKL¡ST

59. Are replacement VIN plates requisitioned from
Field Support Section (FSS) using a CHP 41,
Supply Requisition form or a CHP 97A, Monthly
lnventory Control Replacernent VIN plates (Bland
Un-Num bered) form form ?

I Yes ENo E N/A Flemarks:

60. ls the Commander or designee signing the
CHP 4l form? EI Yc¡ ENo E] N/A Remarks:

61. Did the VIN Offfcer complete the CHP 97,
Monthly lnventory Control Replacement VIN
plates, Pre-numbered form, and the CHP 974, at
the end of each month and ensure the
Commander sions both?

I Ycs ENo E N/A Remarks:

ö2. IJrd the VIN offfcer Complete either a DMV Reg.
124, Applicalion for Assigned Vehlcles
ldentification Number Plate, or DMV Reg. 256,
Statement of Facts, for every VIN plate issued by
the command, and attach these documents to the
CHP 978, VIN Paperwork Reproduction Master
form?

El Yes ONo E r.¡le Remar*s:

63. Are the replacement VIN labels (both numbered
and un-numbered) kept in a locked locatíon? El Yes ENo E N/A Rem¿rks:

64. Ara the non-issued blank un-numbered and pre-
numbered VIN plates on hand at the Area
accounted for?

[! Yos D ¡tlo E t¡lR Remarfts:

õ5. Does the Area's backup vlN officer have keys to
the locked drawer/cabinet where the VIN labels
are keot?

S Yes ENo E N/A Remerks:

66, Does the Aroa have a SOP for the Schoof Bus
Officer/Coord inator (SBOC)? I Yes ENo E N/A Remarks:

67, Has the SBOC attended the required annual
trainlno hosled bv Dlvislon? E Yes EHo E N/A Remarks:

68, Does the Area have trâined backup personnel for
the SBOC oosition? fi Yes E t¡o E N/A Rema¡ks:

69. Are CHP 295H, Driver Certificate Log(s), being
maintained for the current vear olus three vears? I Yes D tlo E tUA Remarks:
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STATE OF CALIFORNIA
DEPARTMEÌÚÎ OF CALIFORNIA HIGHWAY PA'ÍROL

COMMAND INSPECTION PROGRAM
COMMAI.I D PERFORMANCE REVI EW CHECKLIST

70. Does the CHP 295H form contain the required
information as indicated below?
California Special Driver Certificate

DL-45 number

The D1.45 issue dete

The appllcant's name or drivers llcense number

The type of certificate (e.9., original-SB, renewal-
FL, or duplicate-SP)

The total fees collected

The initials of persons transferring the fees
collected

Any other nolatlons?

E Yes

E Yes

S Yes

[t Yes

E Yes

I Yes

B YEs

R Yes

E ltlo

ENo

ENo

ENo

ENo

ENo

ENo

f-'l trln

O rule

¡ N/A

E]N/A

Eun

E N/A

E N/A

E N/A

N N/A

Remarks:

71. ls the SBOC completing a CHP 295E, Applicant
Reference form for each apolicant fìle? I Yes E ¡¡o Dve Remarks:

72. Ate the CHP special certificates and tests stored
in a locked cabinet that has restricted access? fi Yes E r,¡o E] N/A Remarks:

73. Other than the SBOC, who has access to the
certifÌcates? Remarfts: The secondary SBOC offlcer and

cr rnaruicnru namonnel

74. ln the ovent an eppllcânt fails a test, are there
procedures ln place to ensure the applicant
receives a different test upon re-€xaminetion?
(Explaln what these procedures are in the
"Remarks" secUon)

I Yso ENo o N/A Remarter The SBOC oñìcer exemlnes the CHP
295 in lhe appllcånt's flle to determln€ whldì
test(s) were previously recordcd as havlng
beon l¡k€n end ohooees from he rÊrnalnlng

test(s) that have not yet been sêlêct€d.

75. ls a CHP 100E, MonthlyActlvlty Report, School
Pupll and Farm Labor Safety, completsd each
month bv the SBOC?

8l Yes ENo E N/A Remarksr

76. ls a supervisor revÍewing the CHP 100E form
each month? I Yes E ¡¡o O N/A Remarks:

77. Does the Area have SOP for the Tow Officer?
E Yes l'l No N N/A Remarks:

78, Does each tow company have its own file
containing a valid Tow Services Agreement
fiSA) sioned bv the commander?

fi Yes E 1,lo B ¡¡¡N Remarks;

79. l-las the Area conducted, at a minimum, one
annual open enrollment meeting with the tow
companies to discuss any issues with the
forthcomino TSA?

I Yes E ¡¡o E N/A Remerk¡l

80. Does the Area mainla¡n a tow complaint file?
X Yes f-'ì No II N/A Remarks:

81 . Does the Area retain the records for any
disciolinarv action taken eoeinst e tow comoanv? fi Yes ENo E N/A Remarks:

82. Does the Area conduct an annual inspection of
each tow company's primary and secondary
storaoe facilitv?

I Yes !No ! N/A Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGTÍWAY PATROL

GOMMAND INSPECTION PROGRAM
COMMAND PERFORMANCE REVIEW CHECKLIST

63. ls the primary storage facility address for each
tow company the same as the buslness address
on the CHP 234 form? lf not, is the business
address listed as a secondary storage facility on
the CHP 234form?

El Yes DNo E N/A Remarks:

Quüüom ta ütrol¡¡h æ D.rt ln to th. Rotlrþn of ,ælltlon rwlcw
84. Does the Area have SOP establishing a

minimum/maximum time an officer can remain in
a special duty position?

E Yes ENo E] N/A Remafts: The Area SOP rcflac{s a mlnimum
tlme of on€ year, but does not r€ñect a
marimum timê of asslonmont.

85. Are special duty personnel being rotated
accordino to the establlshed SOP ouidelines? E Yas ENo tr ruln Remarks: There are no guldellnes.

86, Has the SBOC been in his/her respective position
for more than the allowable time period? ! Yes ENo E¡ ¡U¡ Remarts: There ia no documented tlme limlt.

The SBOC officer has boen in hls position for
five vear8.

87. Has the VIN Officer been in his/her respective
position for more than the allowable time period? E Yes ENo I NiA Rema¡ks: There is no documented tlme llmit,

The VIN officer has beon ln thle posltlon for
30von year3.

88. Has the Tow Officer been in his/her respectlve
posÍtion for more than the allowable tlme period? E Yes ENo E N/A Remarks; There ls no documented tlme llflllt.

The tow offìcer had been ln thls posftlon for
under one vear.

89. Has the Al Officer(s) been in his/her respective
position for more than the allowable time period? ! Yes E t¡o EIN/A Remark6: There is no documontad time limit.

The Al offìcer has been ¡n thls position for
undâ¡ ônå v6er.

90. Has the Court Officer(s) been in his/her
respective position for more than the allowable
time period?

EYæ E tto El ¡llR Remarks: Thero ¡s no documonted tlme llmlt.
One court offcer has been ln this positlon for
one yêâr. Th€ othor court offlcar has been ln
lhls oosltion for e¡cht v€ar8,

91. Has the Evldence Officer been in his/her
respective position for more than the allowable
time period?

D Yes D ¡¡o I ¡¡le Remarks: Ther€ ls no docum€nt€d time limlt,
Thc evldencc offic,€r has been In lhls posilion
for one vear.

92. Has the Fronl Desk Offlcer been in his/her
respective position for more than the allowable
time period?

E Yes E t¡o 8 N/A Remarks: Thera is no documented Ume lim¡t,
The front desk officer has beon in this posltion
ftT r ona vear.

Oucrüon¡ 03 thrcuoh S o¡rteln to tùc Unu¡ual (þcunrnc¡ Loo trvlew
93. Has the command developed SOP to ensure

Area personnel follow notíficatíon pollcies and
procedures as contained in GO 100.80, Report of
Unusual Occurrence?

E Yes ENo ! N/A R€marks:

94. t'las the command estaÞlishêd an Area specific
unusual occurronce log to document high
orofile/threshold, reportable incidents?

[l Yes ENo E N/A Remarks;

95. Do€s the unusual occurrence log document
supervisor(s) and manager(s) presence at high
orofile or threshold events?

I Yes E t¡o ¡ N/A Remarks:

96, Are employees making entries in the unusual
occurrence loo as required? I Yes E f.¡o E rutn Remartg:

97. Does the Area SOP outline procedures requiring
supervisors to regularly review and evaluate the
information documented in the unusual
occunence loq?

E Yes E lr¡o E NiA Remarks:
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STATE OF CATIFORNIA
OEPAFITI\ÆNT OF CALIFORNIA HIGHWAY PATROT

COMMAND INSPECTION PROGRAM
COMMAND PERFORMANCE REVIEW CHECKLIST

98. Are controls in place to restrict access to the
unusual occurrence loo? BYes I o*" la*,o Remafts:

qu.3uom 9Ð $roügh 10õ orrt¡ln to Subpoonr¡ rnd ìaurt Atl¡ndrne¡ rrvllw
99, Does the lmmedlate supervisor or deslgnee

serve coples of subpoanas to emolovees? I Yes ENo E N/A Remarksl

100, Does the Area have a process to ensure proper
service of subooenas? E Yes ENo flN/A Remarks:

101. Does lhe command's SOP outline the following:
. Service of the subpoenas?

. Clerical filing of served subpoenas?

. Court appearance?

. Court attendance?

¡ Disposition requirement of court case on CHP
415, Dally Field Record?

El Yes

E Yes

E Yas

O Yes

E Yes

ENo

ENo

E ¡lo

8No

ENo

E] N/A

E N/A

E N/A

E N/A

E N/A

Remarks: The Area conducts monthly audlts of
court atlondance. Refer to the exceptlons
docum€nt fur further.

The Area SOP does not make refe¡ence to
court attendance requirements nor does it
reflôct the requlrement of documentlng the
disposltlon of court cases on th€ CHP 415 of
lh€ oflÌc€r subpo€naed,

102. Do supervisors routinely attend court
proceedlngs to observe court attendance, proper
attire, testimonv. and demeanor of Area officers?

I Yes ENo E N/A Remarts:

103. Does the Area have a system in place to monitor
cou rt attendance/testimonv bv emolovees? E Yes ENo E NiA Remarks:

104, Do Cl-lP 415 forms contain the final disposition of
cases ln the notes section? O Yes [l ¡,ro fl N/A Remarks: Nlne out of l2 CHP 415 furms dld

not râflsct cåse dlsooslllon.

105, Doee the Area have a system ln place to track
the final disposition of cases filed by the Area and
is follow-up conducted on missed court
aopearances?

I Yes ENo tr ¡u¡ Remarka: Dlsæsition for crimlnal casss ie
chccked regularly by the court officer.

Qus¡llons 108 thþush 109 portaln to thc GHP 415.
'F

Rccord rovlcw
106. Have reports been entered into AlS, Area

lnformation System, for all activity listed in the
"Primary Activity Code" section of the CHP 415
requiring a reporl? A list of these activities are
listed below:

o 202, DUI Arrest

t 216F, Felony Arrest-Non-DUl

. 216M, Other ln Custody Arrest-(Misdemeanor,
Non-DUl)

. VTROLL, Rolling Stolen Vehicle

. 5551, Accident lnvestigation

o 555R. Accident Reoorl

fl Yes

E Yes

El Yss

EI Yes

fi ves

I Yes

ENo

E f.¡o

ENo

ENo

ENo

UNo

E N/A

tr lt¡lR

E N/A

E N/A

D N/A

o N/A

Remarks:

107, Are 90% of collision investigations/reports
available to the public within elght worklng days
of the incident's occurrence?

E Yss El ¡¡o E r,¡i¡ Remarfis: 51%
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STATE OF CALIFORNIA
OEPARTMENT OF CALIFORNIA HIGFTWAY PATROL

GOMMAND INSPECTION PROGRAM
COMMAI¡D PERFORMANCE REVIEW CHECKLIST

)

108. ls the "Notss" section of the CHP 41 5 used to
explain any overtime listed on the lefl side of the
CHP 415, includino who ore-aooroved it?

El Yes E l.¡o E ¡¡I¡ Remarks:

ls the required information being included in the
"Gomments" section of the CHP 415, as listed
below?
Verbal Warnino (Verball. The sectlon violated,
and driver's license number shall also be
recorded. lf no driver's license is avaílable, obtain
the individual's name and date of birth. lf neither
of the above is available, obtain the vehicle
identification number or license plate number.

Motorist Service (MSl. The vehicle license
nurnber shall also be recorded. lf no vehicle
information is available, the vehicle verification
number or the last six digits of the vessel number
shall be recorded.

Aid to Disabled Motorists (ADV). The vehicle
llcense number shall be recorded.

CHP 422 Ã22\. The vehicle llcense number shall
be recorded.

09.

E Yes

[} Yes

El Yes

I Yes

ElNo

ENo

ENo

D f'¡o

Ovn

D N/A

ú ¡un

E N/A

RemsÍfis: 10 of tho 20 CHP 415 forms
revlewed did not contain the required
lnbrmatlon for verbal watnings.

Aüdþn¡ ll0 Orrcu¡h 121 lrrfrn lo lh¡ S¡qxlrry Em¡loym¡nt rwl¡w
110, Does the Area have a CHP 318, Notlce of lntent

to Enoaqe in Secondarv Emolovment loo?
I Yes !No E N/A Remarks:

1 11 . Total number of CHP 318 forrns on file according
to the log

Remarts: Two employees currently maintain
semndaru emolovment.

1 12, Does each log entry contain the employee's
name? E Yes Eruo E N/A Remârks:

I 13, Does each log entry contain the employee's rank
or title? E Yes I tlo o ¡¡n R€marks: The employee rank was not included

on lhc secondarv €molovment loq.

114. Does each log entry contain the employee's lD
number? fi Yes ENo E N/A Remarks:

15, Does each log entry contain the name of the
employee's secondary employer? ! Yes El No E N/A Remarks: The name of the employer was not

lncluded on üe secondary employment log.

116. Does each log entry conùain a description of the
secondarv emolovment? El Yes E t¡o E N/A Remafts:

1 17. Does each log entry contain an em€rgency
contact teleohone number for the emolovee? E Ycs E rvo fl N/A Remadrs:

118. Does the CHP 318 form contain the employee's
signature and date? E Yes E r'lo E N/A Remarks:

119. ls the CHP 318 form current as of the last annual
evaluation? El Yes fl ruo E NiA Remarfts:

120. Does the CHP 318 forrn contaín the
Commander's sionature and date? fft Yes ENo E N/A Remarks:

121 . Does the CHP 3'18 form contain the Division
Commander's signature and date? fi Yes E t¡o Erun Remafts:

cHP 0¡1H (Rév 1249)OPt010
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Gll¡aûüolll lzzüilou¡|l l2¿l Ðtüln tocllP l8lonn nvlew
122. Do the CHP 18, Receípt of lnconslstent and

f ncom patlble Activities Statement forms contain
thê most recent and aoolícable revision dale?

D Yes 8No E ruIE Remafis: Slx out the l0 reviewed had an
¡nconoct revision date.

123. ls the CHP 18 form current as of the last annual
evaluation? E Yes El ¡,¡o D N/A Remarks:

124. Does the CHP 18 form contain the signature,
date, and lD number of both the employee and a
witness?

I Yes DNo D N/A RemaIkB:

Gll¡otlon¡ 125 thrornh lzt D.rtrln to Sub¡tencc Abr¡¡o K[ r¡vl¡r
'125. Does the Area have two Kroil Substance Abuse

Kits avallable and on-hand? E Yes E l.lo ¡ N/A Remarfts:

126. Does the Kroll Substance Abuse Kit contain the
following items: container, waybill receipt,
custody and control form, specimen bag, and
substance testinq action checklist?

$ Yes E trlo D N/A Remarks:

127. Does the substance abuse kits' packaging
appear to be sealed and in qood condition? El Yês ENo tr N/A Remarks:

128. Are both kits are kept in a secure location and
available to all supervisors and manaoers? I Yos ENo E N/A Remad(s:
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